Defense Property Accountability System

DPAS Quick Reference Guide Replenishment Review

Adding Replenishment Requests

1. In the DPAS Warehouse Management module, navigate to Review from the Materiel
Mgmt > Replenishment menu path - The Results Grid displays the current
Replenishment Requests.

2. Select the Add button - The Add Warehouse Replenishment pop-up displays.

3. Enter the necessary information.

4. Select the Add button - The new Replenishment displays highlighted at the top of the
Results Grid.
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Updating Replenishment Requests

1. In the DPAS Warehouse Management module, navigate to Review from the Materiel
Mgmt > Replenishment menu path - The Results Grid displays the current
Replenishment Requests.

2. Select the Edit button for the Replenishment to update - The Update Warehouse
Replenishment pop-up displays.
3. Make necessary changes.

4. Select the Add / Edit Remarks hyperlink to add a comment in the History Remarks
field to document the reason for the change.

5. Select the Update button - The updated Replenishment displays highlighted at the
top of the Results Grid.
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Approving/Denying Replenishment Requests

1. In the DPAS Warehouse Management module, navigate to Review from the Materiel
Mgmt > Replenishment menu path - The Results Grid displays the current Replenishment
Requests.

2. Select the Expansion Arrow in the left column - The Approve and Deny buttons display

for the current approval level.
After selecting the Approve button the next

approval level will display. If the Deny button is
selected, the process stops at that approval level.

3. Select either the Approve or Deny button.
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Deleting Replenishment Requests

1. In the DPAS Warehouse Management module, navigate to Review from the Materiel
Mgmt > Replenishment menu path - The Results Grid displays the current
Replenishment Requests.

2. Select the Delete button - The Confirm Delete pop-up displays.

3. Enter optional History Remarks if needed.

4. Select the Delete button — The replenishment is removed from the Results Grid.
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